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Using Colleague/Ellucian to Run SQL Queries

Student Athlete Audit Report with Course Status

Provides real-time student data, pulls information from specific fields in 
Colleague



The Pros
-provides real time data

-exports to excel (each week can be a tab for any record keeping)

-can be tailored as you find you need certain information or learn of existing fields to add

-no manual input/reduces any human error potential so you can refer to the data if coaches are 
questioning your calculations (this is a thing!)

The Cons
-Not as dynamic as other systems

-Your report is only as useful as you make it- you may need to find out what kinds of data is available to 
pull (for example, I’ve requested to add a column to display any “hold” codes on student accounts so we 
will know if the student will be unable to add another course easily if they have dropped below units).

-Still requires some old school calculations- GPA, for example, can only be calculated for all classes 
taken.  There is no ability to tell the report when to start calculating GPA and overall units when the 
student athlete’s clock starts.



NO ONE SHOULD HAVE TO REVIEW INDIVIDUAL REPORTS EVERY 
MONDAY
-Connect with IT or someone with training in SQL queries (this could even be the research analyst on 
campus or another person who utilizes student data frequently) and advocate for yourself.

- Describe your job to them.  Someone familiar with your database will instantly be able to suggest what 
fields would be useful and teach you what data is available to make your information as specific as you 
need.  Even a basic report can be tailored as you use it.  

-Don’t take NO for an answer.  Colleagues may have no idea what you do and decide you do not need 
access to certain information.  Inform them that you are a specialist, test yearly to maintain this status, 
are given permission to access this info directly from the student, and the information is essential to your 
program and maintaining compliance with your athletic conference.  Pull the dean card if you need to.

Bottom Line: Weekly checks should be quick and easy for you to run at any time!  Just because you were 
trained to check eligibility a certain way (in my case, student by student, running schedules, and 
comparing information from two points in time) does not mean it should stay that way.  



No matter your database, these are key data fields to build your 
report:

Student ID and Student Name 

Course Number (and possible Course Title or Description if 
you aren’t familiar with the numbers): 

- determine if course counts toward academic units 
or just counts towards the total unit requirement.  

- Report can be broken down by course number if 
you want to look at one team and not all athletes.

Credits (that correspond with the course)
Total Units (includes active enrollments only)

*adding the instructor field for that course may help if you 
have a large school and aren’t sure who to contact if a 
student is dropped.  In our database this field is called 
“faculty assignment.”

Intercollegiate

Academic



Key data fields continued…
Start date and End Date for each course: 

- track students with late start classes to know when they will be eligible to compete
- provides point in time info if anyone drops below units during the semester.   

Course Status: New, Dropped, Cancelled
- Helpful to determine what happened when a student falls below unit requirements.  We've 

had many instances of students not knowing they are dropped by the instructor, or dropping 
a course without knowing (I'm still not sure how that happens) and on the traditional 
schedule the class would just disappear, and it would look like the student did not have 
enough units to begin with.  Having the status listed as cancelled or dropped helps us to know 
what their schedule looked like when we calculated initial eligibility.  

Status Date:  This shows the date the course was added to their schedule (New), dropped, or cancelled.  
- helps determine the dates the student sat out of competition (from the drop to the new 

course officially added).  

*We are strict about the student not being able to compete until the exact date the new course is added 
in the system.  This is just because there are many reasons why there could be a delay in registering for 
a course (or it may not happen at all) - just because the student is authorized by the instructor to add a 
course, it may be that the student is unable to register if there is a hold on their account or they have to 
get approval for schedule changes (excess units or certain programs require approval)... so it sucks for 
the student if they want to participate and have approval to add the course but we don't reinstate 
eligibility until the add date is in the system.  

Red flag?!?  I like to check with the student to make sure they are aware of this, first (YES, instructors 
accidentally drop the wrong student more often than we’d like to admit!).  If it changes their current 
eligibility, I delegate to the AD so they can notify the coach and then usually end up troubleshooting 
with the student about reinstating eligibility.  This also is an opportunity to discuss how this may 
influence their eligibility for continuing competition, if needed.

Late start



PRO TIPS
If your campus has an agreement with another campus so that students have the opportunity to play a 
sport elsewhere but take courses at their chosen campus, you will still need to verify eligibility weekly.  
Find out who checks eligibility at the other campus, establish a plan, and send a calendar invite to 
remind both of you.  Don’t count on the student being able to provide this info each week ;)

Keep sharing information on your processes with your ACCCES members!  Every school is different and I 
get so many good ideas from this group.  Some programs are further behind than others in the data 
management realm… use ACCCES as a resource to develop systems (and reports) that work for you!



Ventura College Eligibility Reports

● Tableau - This is a program that we use to combine information from:
○ Banner
○ DegreeWorks

● This program will run daily reports at 4 am to provide us with the most up to 
date information without constantly running reports

● The reports have changed over the years to fit what we need.
● HUGE SHOUT OUT TO THE INSTITUTIONAL DATE SPECIALISTS FOR 

WORKING WITH US TO CREATE A PLATFORM FOR SUCCESS



BANNER SCREEN THAT WE UPDATE
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IN-SEASON TABLEAU REPORT - CURRENT UNITS



POST-SEASON TABLEAU REPORTS


